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Respected Principal / Director,

Kindly furnish me with the School-leaving certificate of my son/ daughter studying in your
school and I here by also declare that all the outstanding dues have been duly paid.

Reason for [aving SChOOI ..ottt .

Thank you.
Yours faithfully,

Parent’s /Guardian’s Signature

Note: For Obtaining School Leaving Certificate refer instruction at the back.
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Rules to get school leaving certificate:

At least 3 days notice in writing on a prescribed form is to be given signed by the parent/guardian.
Before obtaining such certificates parents of the ward must observe prescribed rules mentioned

below.

If the parents of a student intend to withdraw his/her ward before the completion of a year then

parents/guardians are liable to pay the full year fee.

The Parents who intend to withdraw name of their ward from the school for the next academic year should

submit an application to the Director/Principal of the school before 28" February (each year).
In case of failing the 1% half yearly fee for the next academic session will be charged.
For any withdrawal during the session, after 1%t October notice has to be given.

. If such withdrawal falls on or after 1% October, he/she is liable to pay 2" Term school fee in full.

School Leaving Certificate of the student will be issued only after the clearance of the dues.
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